
OSCODA COUNTY 

Equalization Department 

PO BOX 399 

Mio, MI 48647 

 

 

  

INVITES APPLICATIONS FOR THE POSITION OF: 

Senior Appraiser (Appraiser III) 

 

An Equal Opportunity Employer 

SALARY 

$15.23 /hr 

OPENING DATE: 3/9/2021 

CLOSING DATE: 4/1/2021 or Until Filled 

DESCRIPTION: 
POSITION:  APPRAISER III 
DEPARTMENT: EQUALIZATION 
UNION:  POAM Ambulance Personnel & Clerical Unit (Current Oscoda County Employees in this 
Union will receive preference) 
HOURS:  35 Hours/Week 
Qualifications: Must be a State of Michigan Certified Assessing Officer (MCAO) with a minimum of one 
year field appraiser/assessing experience 
 
GENERAL SUMMARY 
Primary functions of the job are to perform field inspections to appraise and assess real and/or personal 
property for tax equalization purposes, calculate fair market value and sales and/or appraisal ratios of 
properties, examine complaints and settle disputes related to appraisals, maintain records, and directly 
assist the Equalization Director with tasks. Employees work as part of a team and are responsible for 
ensuring that the team meets its objectives. 
 
Employees must meet the minimum requirements, conditions of employment, and be able to perform 
successfully all essential duties and responsibilities with or without reasonable accommodations. 

EXAMPLES OF DUTIES 

PRIMARY DUTIES AND RESPONSIBILITIES (may include but are not limited to the following) 

·     * Appraises and assesses real and/or personal property for tax equalization purposes and calculates fair 
market value and sales and/or appraisal ratios of sample properties in the equalization studies. 
* Performs field inspections of parcels, which involves: interviewing owners and responding to questions, 
collecting data, photographic sites, and organizing files. 

·     * Performs general office activities in support of unit operations, which includes: answering phones, 
maintaining files, researching information, and performing other related activities. 

·     * Reviews complaints concerning appraisals, meets with taxpayers and other local officials and attempts 
to settle disputes and to answer questions regarding the interpretation of tax laws and regulations. 

·     * Responds to requests for information from taxpayers. 

·     * Maintains property tax records and maps and audits assessment rolls.  



·     * Conducts property research and special assessment studies and prepares special reports. 
* Process land splits and combinations 

• * Process Property Transfer Affidavits 

• * Conduct Agricultural and Residential ECF and Land Studies 

• * Perform field visits on all classifications of property for equalization studies 

• * Perform any duties assigned by the Equalization Director 

 
The Equalization Department is also responsible for the process of bringing the assessing units in the 
county to the common percentage of true cash value required by the General Property Tax Act by means 
of county equalization. Performs and coordinates equalization activities such as millage roll backs, ECFs, 
land values, appraisal studies and sales studies, and maintenance of tax maps. Assists city and township 
assessors with assessment problems and techniques.  The County Equalization Department also 
performs assessment duties as required.  

TYPICAL QUALIFICATIONS 

EDUCATION, FORMAL TRAINING, AND EXPERIENCE (minimum requirements) 

·     -         High School Diploma or G.E.D 
-         Experience requirement is in direct correlation to assessor level as outlined above 
 
CERTIFICATIONS, LICENSES (minimum requirements) 
• Must possess and maintain valid driver’s license and personal vehicle insurance, and maintain driving 
privileges under the County Vehicle Policy. 
• Certification level required is in direct correlation to assessor level as outlined above 
 
PHYSICAL DEMANDS, WORK ENVIRONMENT, AND OTHER REQUIREMENTS 

- May occasionally work in an outdoor environment with potential exposure to weather-related heat 
and cold, rain, wind, and related elements.  

·  -        -     May be required to climb or balance; reach with hands and arms; sit; stand; stoop, kneel, or                     
crouch; talk and hear; use hands to finger, handle, or feel. 
 

KNOWLEDGE, SKILLS, ABILITIES, COMPETENCIES (minimum requirements) 

·     * Proficiency in English grammar, spelling, punctuation, and simple mathematical functions such as 
addition, subtraction, multiplication, division, percentages, ratios, etc. 
* Thorough knowledge of the principles, methods, and techniques of property appraisal and tax 
assessing as applied to land, buildings and personal property 

• * Basic understanding of BS&A software and the Marshall & Swift Valuation Manual 
·     * Thorough knowledge of current state and local laws governing real estate and tax assessments 
·     * Knowledge and ability to use a personal computer to prepare reports, maintain records, search for and 

compile data 
·     * Interpersonal skills necessary to develop and maintain effective and appropriate working relationships 

with customers, co-workers, and representatives of other agencies 
·     * Skill in operation of office equipment such as personal computer, facsimile, copiers, scanners and 

telephones 
·     * Physical ability to perform the job responsibilities such as moving over terrain, as required by job 

assignment 
·     * Ability to analyze factors which influence the value of property and to exercise sound judgment in 

determining property values 
·     * Ability to work independently 



·     * Ability to think analytically and apply sound judgment, solve problems, make effective decisions, and 
act with integrity 

·      * Ability to comprehend, process and apply both verbal and written skills appropriate to the job 
·      * Ability to consistently demonstrate sound ethics and judgment  
·      * Ability to maintain the confidentiality of information and professional boundaries 

•  * Ability to use County resources effectively and efficiently 

Please email resumes and letters of interested 

to: 

awoehlert@oscodacountymi.com 

Amber Woehlert, MAAO, Equalization Director 

Resumes and Letters of Interest may also be 

mailed to: 
Oscoda County Equalization 

PO Box 399 
Mio, MI 48647 

 

 

Senior Appraiser Supplemental Questionnaire 

  

* 1. Do you have a current, valid State of Michigan Driver's License? 

  Yes     No 

  

* 2. Do you have working experience with BS&A software? 

  Yes     No 
 

* 3. Do you currently possess your State of Michigan Certified General Real Estate Appraiser's 

License? 

  Yes     No 

  

* 4. How many years of directly related experience do you have with regard to assessing and/or 

appraising properties? 

 

 None or less than one year 

 At least one year but less than three years 

 At least three year but less than five years 

 Five or more years 

* 5. Please list which State of MI Assessor Certification you have already attained. 

 

 MCAO (MI Certified Assessing Officer) 

 MAAO (MI Advanced Assessing Officer) 

 MMAO (MI Master Assessing Officer) 

 NOT Currently Certified 

  6. Add any other information regarding current classes or next level of certification that you 

are in the process of attaining and expected date to complete. 

 

mailto:awoehlert@oscodacountymi.com

